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Brief information on registration of purchases of 

chemical products in chemical management system 

KLARA 

Registration of purchases of chemical products at LiU shall be made continuously or 

at least every third month. To be able to register purchases in KLARA you need user 

access and login information, more information in the Laboratory Safety Manual,  

https://liu.se/en/lab-safety, Management of chemicals- Purchase, manufacture 

and End-User Declaration (EUD). This information briefly describes how 

registration of purchases in KLARA is to be carried out.  

Note! If you are going to register purchases retrospectively for the previous year, 

the purchase registration must be completed first. After that, you can copy products 

and quantities from the previous year in KLARA. If the products are copied first and 

after that you go back to the previous year and register purchases, this means that 

the information about purchases is not visible in the new registration year because 

copying took place before the information was added. 

Access to the chemical management system KLARA  

The chemical management system KLARA can be accessed via one of the following 

options: 

 

• https://chemicalsystem.liu.se 

• Liunet and ” My tools”, ”My systems” (the bubble at the bottom right with 

the profile picture.  

 

Registration of purchases in chemical management system KLARA 

 

1. Log in via Single Sign On (SSO)  

2. Choose” Chemical management” in the left column 

3. Choose “Inventory/Registration” 

https://liu.se/en/lab-safety
https://chemicalsystem.liu.se/


LINKÖPING UNIVERSITY 
UNIVERSITY OFFICE/ ENVIRONMENT AND SECURITY OFFICE 

 
 

2(5) 

 

 

 
 
 
 
 

 

      

 

Or go directly via the start page icon      

4. Choose your division, building, floor and room where you are going to 

register your purchase 

 

 

 

 

 

3. 

 

 

 

 

Choose building where you 

are going to register your 

purchase. 
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5. Choose the product to which you want to register your purchase 

 

 

 

6. At the heading” New record” you choose ”Purchase”, and register the correct 

supplier, amount you bought, where the container is stored if that is 

registered in the room and whether the product is imported or not by 

selecting either “No import” or the country from which the product was 

purchased. You can also make your own comment” Note”. 

 

Note! When you register gas and aerosol cylinders/containers you should 
state both amount and number of gas cylinders/aerosol containers.  

 

 

 

 

Choose floor where you are 

going to register your 

purchase. 

 

Choose the room where you 

are going to register your 

purchase. 
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How do I know if my product is imported? 

Your product is defined as imported if you purchase a product directly from 

a foreign supplier without going through retailers in Sweden, or if you have 

in any other way obtained products from outside Sweden´s borders. An 

example of this can be if a collaborator from another country has sent you a 

chemical product. If you buy a product through a Swedish supplier for 

example Sigma-Aldrich Sverige AB, which in turn sends the product to you 

from a warehouse in, for example, Germany, it is not considered an import 

for LiU and you select “No Import” when registering the purchase.  

 

7. Then choose ”Save”.  

 

 

 

If a product is missing in the chemical list  

 

 

1. Type in the name of the product you are looking for (on the right side of the 
page). Use the CAS number for pure substances since this gives the best 
search results. If the product does not appear when you search for its 
complete name, try searching on parts of its name by using an asterisk (*). 
You can also search for the product by typing the article number or EG-
number.   
 

2. Highlight the product that corresponds to your product. But before you 
enter the chemical to your chemical list, click on the blue “i” symbol to 
obtain more information about the product. It is important that you enter 
the correct “KLARA-product” that you have, to make sure that the material 
safety datasheet corresponds to the product you have. If you want help 
contact the Chemical management coordinator at LiU.   
 

3. Enter the supplier, inventoried amount, storage location(where relevant) 
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and whether the product is imported or not by selecting either “No import” 
or the country from which the product was purchased in the pop-up box 
that appears.  
 

4. If you cannot find the product, mark ”New product” (on the right of the 
page) and send an mail to the Chemical management coordinator at LiU 
with information about product namn, CAS-number product number etc., 
as required in the list that appears. 

 

Contact information 

If you have questions, contact chemical management coordinator via 

labsafety@liu.se 

 

 

mailto:labsafety@liu.se

